2.6.1 Invitation template (Please use country letterhead)

Date

Name of relevant person
Name of organisation
Address

Re: Invitation to a meeting to strengthen gender, gender responsive budgeting and SRHR at local level and to facilitate youth participation in SRHR campaigns at local level

Dear XXXXXXXX,

Gender Links country worked with council name to develop a gender action plan (GAP) alongside the council’s strategic plan. This ensured that gender received the concentrated focus that was needed. In the next phase of the programme GL will work with the council to integrate the GAP into the council’s strategic plan and review the budget. This will ensure that the GAPs become part of institutional planning and budgeting process in the long term.  

Through the process the council will strengthen their responses on sexual and reproductive health and rights (SRHR) as an urgent priority in at local level.

For more information please read the accompanying concept paper at Annex A. Please join us for a three-and-a half day workshop to strengthen the gender and SRHR plans at local level. The process will unfold as follows:
· Integrating gender action plan into the council’s strategic plan
· Reviewing council budgets
· SRHR training 
· SRHR campaign planning 

The details are as follows:
Date: XXXX
Time: XXXX
Venue: XXXX

Please respond to XXXX on email -XXX to confirm your attendance.

Thank you.

Sincerely,




_______________________
Name
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